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IMMOKALEE WATER AND SEWER DISTRICT 
  

SENIOR PROJECT ENGINEER JOB DESCRIPTION 
JUNE 2026 

 
Classification: Exempt 
Employment Type: Fulltime 
Department: Maintenance  
Reports To: Executive Director 
 
 GENERAL STATEMENT OF JOB 
 
This critical position requires a skilled engineering professional who can build a project from 
concept to construction to operation. The nature of the work requires advanced knowledge in the 
field of engineering along with the consistent exercise of discretion and judgement. The candidate 
must have experience in the stages of project management and regulatory compliance. Must be 
able to use and read newer versions of computer-aided design (CAD) software including AI-
assisted and 3D modeling. Required to use programs such as Bluebeam to review and markup 
drawings and development plans. This position will support the water/wastewater treatment 
plants, distribution and collection systems in a variety of maintenance, process oriented, and 
capital improvement projects.  Often working in the field and in coordination with project managers 
and supervisors, this position will ensure that the relevant regulations are met, act as a liaison 
between contractors and other professionals, and keep the project on time and within budget. 
 
 MAJOR DUTIES 
 
The following duties are illustrative and not exhaustive. The omission of specific statements of 
duties does not exclude them from the position if the work is similar, related, or a logical 
assignment of the position.   
 
PROJECT MANAGEMENT 

• Manage multiple construction and capital improvement projects throughout all phases of 
development and construction. 

• Coordinate project schedules, budgets, resources, and deliverables. 
• Monitor project progress and provide regular status updates to stakeholders. 
• Facilitate communication between owners, architects, engineers, contractors, 

consultants, and regulatory agencies. 
 
PROCUREMENT & CONTRACT ADMINISTRATION 

• Develop and prepare Invitations to Bid (ITB), Requests for Proposals (RFP), and 
Requests for Qualifications (RFQ). 

• Coordinate solicitation, evaluation, and selection processes for contractors, consultants, 
and vendors. 

• Analyze bid submissions and prepare recommendations for contract awards. 
• Assist in contract negotiations and administration. 
• Manage change orders, purchase orders, and contract documentation. 

 
PERMITTING & REGULATORY COMPLIANCE  

• Research permitting requirements and regulatory approvals. 
• Prepare and submit permit applications for the District to local, state, and federal 

agencies. 
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• Coordinate inspections and ensure compliance with building codes, zoning regulations, 
environmental requirements, and safety standards. 

• Track permit status and resolve permitting issues to maintain project schedules. 
 
CONSTRUCTION ADMINISTRATION  

• Conduct site visits, ensures appropriate Construction Engineering and Inspection (CEI) 
for projects, and monitor construction activities for compliance with plans, specifications, 
and contract requirements. 

• Review contractor pay applications, requests for information (RFIs), change orders (CO), 
submittals, and shop drawings. 

• Coordinate project meetings and maintain project records. 
• Identify project risks and develop mitigation strategies. 
• Assist with project closeout activities with contractors and local, state, and federal 

agencies including punch lists, final inspections, and documentation. 
 

DOCUMENTATION & REPORTING  
• Maintain organized project files, schedules, budgets, and correspondence. 
• Prepare technical reports, project summaries, and executive presentations. 
• Track project costs and assist with budget forecasting and financial reporting. 

 
   

ADDITIONAL FUNCTIONS 
 

• Must be available during emergency conditions 
• Combination of office and field work at active construction sites. 
• Occasional travel to project locations, government agencies, and contractor offices. 
• May require extended hours to meet project deadlines and construction schedules. 
• Responsible for performing technical reviews of development plans and construction 

documents to ensure compliance with applicable regulations, engineering standards, 
and GIS data requirements. 

• Maintains and analyzes geospatial datasets, supports mapping and spatial analysis 
initiatives, and provides technical recommendations related to land development, 
infrastructure, zoning, and utility systems. 

• Collaborates with planners, engineers, surveyors, and developers to evaluate proposed 
projects and ensure accurate integration of development information into GIS databases. 
 

 
MINIMUM TRAINING, EXPERIENCE, AND QUALIFICATIONS 
 

• Requires at least a bachelor’s degree in engineering (preferably civil, environmental, or 
mechanical with a specialization in water resources). 

• A minimum of seven (7) years’ professional engineering services, design, construction 
project management and inspection, engineering, or related fields.   

• A minimum of three (3) years’ experience in governmental procurement.  
• Experience preparing ITBs, RFPs, RFQs, and other procurement documents. 
• Experience obtaining permits and coordinating with regulatory agencies. 
• Possess an active Professional Engineer License (PE) for the State of Florida. 
• A valid Florida Driver’s License and good driving record. 
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KNOWLEDGE, SKILLS, AND ABILITIES 
 

• Strong knowledge of construction methods, project management principles, and contract 
administration. 

• Understanding of building codes, permitting processes, and regulatory compliance 
requirements. 

• Ability to read and interpret construction drawings, specifications, and technical 
documents. 

• Must understand Geographic Information Systems (GIS) 
• Excellent organizational, analytical, and problem-solving skills. 
• Strong written and verbal communication abilities. 

 
 

PREFERRED QUALIFICATIONS 
 

• Project Management Professional (PMP) Certification 
• Construction Management Association of America Certified Construction Manager (CCM) 

 
 
 
EEO Statement:  
The District does not discriminate against any individual with regard to race, color, religion, sex, 
pregnancy, national origin, age, disability, genetic information, marital status, veteran status, 
sexual orientation, gender identity or expression, or other characteristic protected by applicable 
law.   
 
Veterans Statement:  
Certain servicemembers and veterans, and the spouses and family members of such 
servicemembers and veterans, receive preference and priority, and that certain servicemembers 
may be eligible to receive waivers for post-secondary educational requirements, in employment 
by the state and its political subdivisions and are encouraged to apply for the positions being filled. 
 


